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Introduction to PeopleSoft’s Upgraded Interface  
 

Document Purpose 
PeopleSoft has now updated its user interface to have streamlined content and improved 
navigation and flexibility to enhance user experience. In addition to improved navigation, the 
interface is also very adaptive and responsive based on the user's device. It can be easily used 
on a variety of devices including mobile phones and tablets, presenting a common user 
experience regardless of screen size. This document is designed to introduce you to the new and 
improved PeopleSoft user interface withing PeopleSoft 9.2. 

Layout Introduction 
Homepage 
The Homepage provides quick access to applications upon sign-on. Homepages contain 
relevant content as they are tailored to the user based on role and personalization. When you log 
in, My Homepage will be displayed. From any page, you get back to My Homepage by selecting 
the Home Button in the upper righthand corner of the screen.  
 

  

Tiles 
Each homepage contains a collection of Tiles. Tiles are navigational links for applications. They 
live on homepages or dashboards and act as links to business transactions and can display 
application content at a high level.  This allows you to perform routine tasks, such as decision 
making or monitoring. 
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Global Search 
Global search is based on keywords and is not in real time while component search navigates 
through a database in real time based on a query with set field values. It can be accessed from 
the top of the homepage or the magnifying glass icon in the banner. 
 

 
 

 

Actions List 

 
 

The Actions List button is found in the top right corner of the page. Actions List allows you to 
perform specific activities for the Homepage or the specific page you are working on.  
 
On the Homepage, Actions List provides the option to personalize the Homepage, change setting 
via "My Preferences", get Oracle help through "Help" or sign out your account. 
 
When navigating to a page outside the Homepage, the Actions List menu options will change. 
You are now able to add that specific page to the Homepage, Navigation Bar, or favorites. The 
options to change settings and signing out will also remain available. 
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Navigation Bar 
 

The Navigation Bar, also called NavBar, button is also found at the top right corner of the page, 
next to Actions List. The NavBar provides a browser look and feel navigating you to places like 
Recent Places, My Favorites, Navigator. 

 
 

 
You can customize what is seen on the NavBar. Click the gear icon next to NavBar, and the 
Personalize menu will open, allowing you to add/remove tiles and change the sort order of the 
menu. 
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As seen above, the NavBar also contains Second Level Content. This enables you to transfer to 
another page or open a modal. You are also able to navigate to specific transactions or perform 
actions without navigating away from the current context. 
 

 

WorkCenters 

 
 
The last topic we will cover is WorkCenters. WorkCenters are intended to support users that 
frequently use the application as they categorize and prioritize daily work in a central location. 
This feature allows you to easily understand what is expected of you on any given day whether it 
be conducting transactions, taking action on alerts, or viewing reports and analytics.  

 
WorkCenters deliver the work to you and aides in multitasking as it guides you in defining your 
priorities as well as working toward resolving exceptions. 
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